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OTA Admission Policies
ACOTE Standards A.1.4,A.3.1and A.3.2

Program Pre-requisites: There are no courses that are prerequisite to begin the program for
cohort beginning fall of 2024.

Students who apply to the OTA Program must attend an Information Session prior to submission of
application. A certificate of attendance will be given after the Information Session, which should be

attached to the application packet.

All required documentation must be submitted in full to Enrollment Services during the open
application period.

Admission criteria: (as noted above)

OTA Program Application Guidelines:

All required documents must be submitted as an entire package; the Enrollment Services
Department will accept them via email as a PDF file at enrollmentservices@anokatech.edu. All
students who meet the admission requirements can apply to the program. Qualified application
packets will first be accepted on December 2, 2024, between 9am-4pm (in order received via
timestamp) for the cohort starting Fall 2025. Qualified application packets will continue to be
accepted until there are 30 applicants. If there are more than 30 qualified applicant packets are
received on December 2, 2024, all qualified applicant packets received that day will be placed into
a lottery. If less than 30 qualified applicant packets have been received on December 2, 2024, all
qualified applicant packets received that day will be accepted. If there are remaining seats open
after December 2, 2024, and more qualified applicant packets are received than seats available, a
lottery will determine accepted applicants. After 30 qualified applicants are accepted, the
remaining applicants will be placed on a “wait list.” Upon submission of a complete applicant
packet, applicants will be notified within 10 business days via email, if they have a seatin the
program or have been added to the wait list. Qualified application packets will continue to be
accepted after the cohort is full, however, these applicants will continue to be placed on a “wait
list” in the order received. Applicants on the “wait list” will be accepted into the program if a seat
becomes available for the current cohort only. “Wait list” applicants will be notified via
email/phone call and will have 48 hours to accept their seat. If no response is received within 48
business hours, the next person will move up on the wait list and the applicant who did not respond
will move to the bottom of the “wait list”. There will be a deadline date described in the
correspondence by which the applicant must officially accept their seat, attend program
orientation**, complete college orientation and register for courses for the fall semester or
potentially forfeit their seat. If a student (accepted or on wait list) has a hold on their account
for financial or any other reason, they will be removed from either list, and will also be
reordered at the bottom of the wait list for current year.
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**Students accepted to the program and those on the “wait list” will need to attend a
mandatory OTA Program orientation on Thursday, August 14, 2025, from 3:00-5:30 in room
#126 (or other venue if required). Applicants must register for classes by August 15, 2025, for fall
courses or will move to the bottom of the “wait list.”

Students accepted into the OTA program will need to access internet services via a computer with
a camera and microphone for completion of any online or hybrid courses (General Education or
OTA Program). Internet, software, and computer access and training are available on campus free
of charge. Students will be able to demonstrate the ability to utilize the online platform D2L
Brightspace as evidenced by assignment submission, accessing content and taking exams/quizzes
within the first week of the OTA Program. Exams or quizzes may be proctored electronically.

Further procedures: If 30 qualified applications are not received by the end of March, of the
academic year, the following policies will be in place. The OTA Program in collaboration with
Enrollment Services will determine which of the following will be set into place. Information will be
posted on the OTA webpage as to dates to notify potential applicants.
1. Host an additional Information Session.
2. Work with Testing Services Department to add needed assessments prior to new
application deadline.
3. Qualified applicants will be accepted in the order received until 30 qualified applicants are
accepted.
4. Ifthe number of qualified applications exceeds the seats available, applicants will be
accepted in the order received.
5. Anyremaining qualified applicants will be place on the “waitlist” in the order received until
the OTA Program Orientation date. These applicants will be invited to attend mandatory
OTA Program orientation. If they attend, they will remain on the “waitlist.” If they do not
attend, they will be moved to the end of the “wait list,” and the next applicant on the list will
be moved up.
6. Applicants on the waitlist who don’t get into the program the first time, will automatically be
admitted to the next cohort.

Policy related to Orientation:
All students will attend OTA Program Orientation prior to starting the program.

Procedures:

1. Inthe event that one of the 30 accepted applicants does not attend mandatory OTA
Program Orientation, drops from the program prior to the start or does not show up the first
week of class, the first person on the list will receive a phone call and email from
Enrollment Services.

2. The applicant will have 48 hours to respond positively that they will join the program cohort.

3. Ifthefirst applicant does not respond within 48 hours (end of two business days), the next
applicant on the list will be notified. This process will continue until the list is exhausted. If
the list of students moves beyond the “waitlist” who attended Program Orientation, any
student who did not attend mandatory OTA Program Orientation will be required to meet
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with the Program Director prior to beginning the program. Dates and times will be
determined by the Program Director. If this is not completed, the applicant will be dropped
from the list.
4. |If further applicants are needed, the process will be repeated until the applicant list for the
current cohort is exhausted.
5.
No exceptions to the requirements are allowed. At least five Information Sessions are
scheduled each year. Assessment opportunities are available every week. Proper planning,
time management and self-initiation are a part of the application process and are essential
skills to the role of the occupational therapy assistant.

All applicants are encouraged to talk with the OTA Program Director or Enrollment Service
professionals if there are questions about this process.
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